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ROUTING AND RECORD SHEET

SUBJECT: (Optional) ~ ' . . L. )
GSA - Partnership in Administration Conference -

3 - 4 November 1987 o )
FROM: EXTENSION | NO. Sl ;ﬁ{”ﬂ!
John M. Ray OL 4123 87 |7 |
Director of Logistics DATE
STAT | | 26 August 1987
STAT Ifi)lzdilgmcer designation, room number, ond DATE OFFICER'S COMMENTS (Number each comment to show from whom

INITIALS to whom. Draw o line across column after each comment.}
RECEIVED FORWARDED ;

DDA

Q&:> Per the attached, memorandum
7D18, Headquard&ﬁsA¢G1987 QO

to you from GSA, enclosed is

2. a memorandum for your
STAT signature identifying
STAT as our attendee/at the
3. above GSA conferencg.
- . Registration documentation
R&%\ﬁ*v\\ (\:\\c\ will be sent direcfly by OL
s under separate memprandum.
STAT
5.
6.
7. ,
8. J
9.
10.

1.

12. !J'J ‘. .L’

13.
4.
15.
I:_O;;M 6] o usgomsv'l‘gus # U.S. Government Printing Office: 1985—494-834/49156
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ROOM NO. BUILDING
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REMARKS:
!
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ROOM NO. BUILDING EXTENSION
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1FFR A8 241 WHICH MAY RF IISFD
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INITIALS to whom. Drow o line ocross column after eoch comment.)
RECEIVED | FORWARDED
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7D18, Headquarters to you from GSA, enclosed is
2. a memorandum for your
STAT signature identifying
STAT as our attendee a e
3. above GSA conference.
Registration documentation
will be sent directly by OL
a. under separate memorandum.
5.
John
6.
7. i
8.
9.
10.
n.,
12,
13.
‘ 14.
15.
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v Central Intelligence Agency

-

Washington, D.C. 20505

3 1 AUG 1987

Mr. A. C. Arterbery

Associate Administrator

General Services Administration

18th and F Streets, N. W. '
Washington, D.C. 20405

Dear Mr. Arterbery:

Thank you for your invitation to the "Partnership in
Administration" Conference for Federal departments and
agencies. We look forward to the initiatives you will present
in this fourth conference, "Partnership 87: Alliance for
Excellence."

STAT

a senior officer in the Office of
Logistics will attend the conference.

Sincerely,

STAT

William F. Donnelly
Deputy Director
for
Administration
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Mr. A, C. Arterbery

Associate Administrator

General Services Administration
18th and F Streets, N. W.
Washington, D.C. 20405

Distribution:
Orig - Addressee
2 - DDA

1 - OL Files
1 - IMSS Official
1 - IMSS Chrono
STAT OL/IMSS (25Aug87)
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¥T1-17 4@
General Services Administration
Office of Operations

Washington, DC 20405
August 12, 1987

Dear Mr. Donnelly:

Each year the General Services Administration (GSA) sponsors
a national "Partnership in Administration" training conference
for executives of Federal departments and agencies receiving our
support for supplies, office space, property management, and
voice and data communications. The conference provides a
positive environment for improving communication and
collaboration in areas of mutual concern.

GSA Administrator Terence C. Golden has invited all agency
heads to attend the fourth conference, "Partnership “87: Alliance
for Excellence," November 3-4 at Baltimore's Lord Baltimore
Clarion Hotel. The agenda will cover many initiatives that
directly impact the way your agency conducts its business.

Space limitations necessitate allocating training slots.
Based on previous participation, your allocation of nominees to
invite is: two. I have enclosed a registration packet for you
to hand to each 1987 nominee. Using the registration guide and
samples, each nominee should complete the Registration Data
Sheet, Workshop Selection Schedule and Training Authorization.

As the agency lead official, please ensure proper completion
of forms and, in a single package, return all information on your
attendees to the Office of Operations (AR), General Services
Administration, Washington, DC 20405, Attention: PIA "87, by
September 18. We will preregister attendees and notify each of
the final schedule, workshop assignments, and conference details.

Please mark your calendar and plan to attend this year's
conference. If there are any questions, please phone Brent
Ekstrom in the Office of Customer Liaison on FTS 523-1200.
Sincerely,
SNWaN:
kﬂ_(ﬂ.(;LLijNILLAvjj
A. C. Arterbery
Associate Administrator

Enclosures

Mr. William F. Donnelly

Deputy Director

for Administration

Central Intelligence Agency
Washington, DC 20505
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PARTNERSHIP 87': ALLIANCE FOR EXCELLENCE

CONFERENCE REGISTRATION GUIDE

We are pleased that you have elected to attend GSA's fourth
annual "Partnership in Administration" training conference.
This guide has been prepared for your review and ready reference,

and provides both general information and conference registration
requirements.

GENERAL INFORMATION

Conference Location: Registration Fee:

Lord Baltimore Clarion Hotel $175 for attendees not in
Baltimore and Hanover Streets travel status (Baltimore
Baltimore, Maryland 21201 - area registrants).

Phone: (301) 539-8400 $225 for attendees in

travel status (all other).

Conference Date: November 3-4, 1987

A copy of the proposed conference schedule is enclosed.

Questions regarding registration should be directed to
Brent Ekstrom, Office of Customer Liaison, on 523-1200.

REGISTRATION REQUIREMENTS

In order for GSA to arrange conference matters, please complete
the Registration Data Sheet, Workshop Selection Schedule and a
Training Authorization using the information and examples
provided in this guide.

Registration Data Sheet:

Complete sections A and B, as appropriate. This information will
be used by GSA to plan for your attendance at the conference
facility and to pre-register you for sleeping accommodations.

Workshop Selection Schedule:

Workshop sessions are designed so that you can tailor attendance
to your needs and interests. The conference features four
workshop "tracks". Each track has four workshop sessions. Using
the workshop descriptions, identify your first and second choices
in each track by entering 1 and 2 in the appropriate "squares" on
the workshop selection schedule. -
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Training Authorization:

An approved training authorization, which cites the funding for
your agency/office, is necessary for your attendance. See
"Registration Fee" above to determine the appropriate "tuition"
cost to be entered. We have included a sample training
authorization (GSA Form 3076) to help you complete the form used
by your agency. Complete your training form in full, including
position title, office and agency name, telephone number, and
your pay grade and series. (Note: this training will be conducted
in FY1988. Training authorizations should cite the FY1988
appropriation/fund chargeable.)

Following completion of your registration forms, please
return the Registration Data Sheet, Workshop Selection
Schedule and approved Training Authorization to your
lead agency official. This official will return all
forms to GSA by September 18.

In October, GSA will send a letter to you with final conference
schedules, administrative details and workshop assignments.
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PROPOSED CONFERENCE SCHEDULE

Tuesday, NOVE M er 3 e ——

8:00 - 10:00 a.m. Registration and Displays and Hotel Mezzanine & Royale Suites )
Exhibits '
Audio-visual Presentation and Calvert Baliroom

10:00 a.m.

Introduction of GSA
Administrator

10:00 - 10:15 a.m.

Welcome

Terence C. Golden

10:15 - 11:30 a.m.

Keynote Speech

Buck Rodgers

11:30 - 11:45 a.m.

Administrative Announcements

11:45- 1:15 p.m.

Lunch and Day Care Panel

Paul Trause, Moderator
Cong. H. Nielson

1:30 - 2:45 p.m. Concurrent Workshops Track 1
2:45 - 3:00 p.m. Break
3:00 - 4:15 p.m. Concurrent Workshops Track 2

4:30 - 6:00 p.m.

Displays, Demonstrations and
Exhibits

Mezzanine & Royale Suites

6:00 - 7:00 p.m.

Reception

Versailles Room

7:00 - 8:30 p.m.

Dinner and Administrative '
Excellence Awards

Calvert Baliroom

U.S. General Services Administration
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Proposed Conference Schedule (Continued)

Wednesday, N OV b e 4 s ——

8:00 - 8:15 a.m.

Administrative Announcements -

and Wake-up

Calvert Ballroom

8:15- 9:30 a.m.

Concurrent Workshops

Track 3

9:30 - 10:00 a.m.

Break

10:00 - 11:15 a.m.

Concurrent Workshops

Track 4

11:30 - 12:00 noon

The Partners Response

Ron Keefer, Chm., FAMA
Jack Basso, Chm., Small Agency Group

12:00 - 1:30 p.m.

Lunch

The Honorable Edwin Meese
Attorney General

1:30 - 2:30 p.m.

Wellness and the Quality of Life
for the Federal Employee

Terence Golden, Moderator
George Allen, Chair, President’s Council on
Physical Fitness

2:30 - 4:00 p.m.

Challenges and Commitments

The Administrator and Commissioners

Closing Remarks

u.s; General Services Administration

Declassified in Part - Sanitized Copy Approved for Release 2011/12/06 : CIA-RDP89G00643R001300030001-9



Declassified in Part - Sanitized Copy Approved for Release 2011/12/06 : CIA-RDP89600643R001300630001-9 e

- 3

-

REGISTRATION DATA SHEET

This information will be used by GSA to plan for agency
attendance at the Baltimore conference facility. Please
complete Sections A and B, as appropriate.

I1f you are planning to attend any part or all of the conference,
complete all of Section A. 1If you will be staying overnight at
the conference facility, also complete Section B.-

SECTION A:

l. Full Name:

2. Position:

3. Office:
4. Agency:
5. Office Telephone: ( ) -
Please circle your response: Circle One
6. Will you be using a vehicle to ' Yes No

travel to the Conference?

7. Will you require parking facilities Yes No
for the vehicle?
8. Will you be traveling with other Yes No
conference attendee(s).
SECTION B
l. Do you plan to share your room with . Yes No

another conference attendee?
2. Your room preference is? Smoking / Nonsmoking

3. Do you wish a room modified for ,
the handicapped? : Yes No

This information sheet should be returned with your training
authorization and workshop selection form.
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‘ Partnership ’87: Alliance for Exceuence St ECHGs e, wes DS0010
Concurrent Workshops November 3-4, 1987 . : N ‘
Public Bulldings Service Federal Supply Service Information Resources Speclal Sesslons
~ 2 The Employee and the Work Travel and Transportation Federal Telecommunications System Customer Agency Concerns =0
§ & Environment Management 83
o . . . . n
~$ o Planning Layout and Design . e Vehicle Consolidation Program ¢ FTS Intercity Service o Informal discussion with & z
e Location, Consolidation and Building ¢ implementation of PL 99-272 * FTS 2000 Terence C. Golden
Amenities « Transportation Programs o Aggregated Switch Procurement Administrator, General
* Temperature, Lighting, Air Noise, « Travel Programs (ASP) ‘. Services
Privacy « Home to Work Legislation « Washington Interagency
e Space Allocation Standards Telecommunications (WITS)
e Art in Federal Buildings ) o Purchase of Telephones and Services
¢ Quality Workplace Succqsses : . (POTS)
& Failures . . g
1 ¢ Long Range Planmng g
- Special Session 2
Nationai Capital Concerns Central Procurement Support - Information Resources Management Customer Agency Concerns
¢ Update on Last Year's Commitments ¢ Stockless Procurement ’ « Parallel Oversight Reviews ¢ informal discussion with
* Past Year's Accomplishments e Parallel Contracting/Backup ¢ IRM People Issues Paul K. Trause, Deputy
e FY 88 Plans Contracting o Regulatory Overhaui Administrator, General
o °® Agency Areas of Concern ¢ Direct Deliveries « Betting on People vs. Paper Services
ol s ¢ Electronic Purchasing Products @
gg o Systems Furniture o Desk Top Publishing %g
a3 « Preferred Sources vs. Mandatory e Management of Data. A :
L —
Public Bulldings Service Special Sesslons
Incentives and Disincentives: Choose  Supply and Personal Property Executive Information Systems - Customer Agency Concerns ® "
F'gg Your Path Support ¢ a
E‘.f.f * Roles of OMB, GSA, Agencies in o Sharing Automated Property * System Development o Informal discussion with 8 ol
&  Real Property Management Management System/Uniform e Applications Terence C. Golden
- Commitment Systems * Product Sample Administrator, General
- Sharing the Savings . Unhzatlon and Surplus Sales Services
- Costs (i.e., alterations & furniture) o Industrial Funding—Why, How, &
- Technical Asslstanoe When
- Awards/Rewards o Customer Supply Center Program
_ * Commercial CSC Test s
é‘ ¢ Use of Credit Cards in CSC's e
'3 3
£ Speclal Session g
s . .
= Managing a Real Estate Program National Capital Concerns Cooperative Administrative Support Regional Roundtable N
v Unit (CASU)
' R ‘e Space Planning & Requirements ¢ Update on Last Year's Commitments ¢ Site Expansion ¢ Informal discussion with
Development « Past Year's Accomplishments e Lessons Learned Regional Administrators
‘e Cost & Inventory Analysis * FY 88 Plans e Future Plans
: * Management Information Needs e Agency Areas of Concern 2
'y -— o Performance Evaluation 8 =
-¢'= o Generic Real Property rs
8%  Information System T
(4]

) "' .S o Funding Status of Delegations

N -
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Partnership ’87:Alliance For Excellence : Concurrent Workshops

RESERVAT'ON FOR WORKSHOPS : Noveplber 3-4, 1987

Instructions:
1. Select your first and second choices (by entering 1 and 2 in the appropriate boxes) for

each of the four tracks. (See Workshop Schedule for descriptions.)
2. Please return with the Standard Form 182 by September 18, 1987.

Public Bulldings Service Federal Supply Service Information Resources Special Sessions
[~ o The Empioyee and the Work Travel and Transportation Federal T { Yy Customer Agency Concerns - _‘j
% & Environment Management § 8
=
s

Trat

OO I =

> =
3 §
] 8
= Special Session . 2
National Capital Concérns . Central Procurement Support Information Resources Management C gency C:
Pes \ W
] . a
- B a
i £
L

Public Bulldings Service ' Special Sesslons
ve Inf i Ci Agency C -]

— | and Di ( Choose Supply and Personal Property E y ®
Your Path Support 28

©® %

8o

O n O]

©
x
o
@
&
-

1 ’ "
Special Session
" N . . Aenional .

Managing a Real Estate Prog ! Capital C Coop i
Unit (CASU)

O ] 0O

S1:11-00:04
v ¥orIL

Track 4
10:00-11:15

.. Name Department or Agency Date
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® — A. AGENCY CODE, AGENCY . SCCUMENT CCNTROL NUMBER
. SUBELEMENT AND SUB- .
MITTING OFFICE NUMBER
REQUEST, AUTHOR'ZATION, AGREE“1ENT. {Example - ax-xx-xxxx)
AND CERTIFICATION OF TRAINING : €. REQUEST STATUS (Mark (2 onel
INITIAL OR CORRECTION OR
QESU!MISSION CANC!L!.ATION
L SECTION A — TRAINEE INFORMATION )
1. APPLICANT'S NAME (Lest - Firse - Middié Inival} . - ]2. SOCIAL SECURITY NO. 3. POSITION LEVEL (Mot (x) one)

Il. Nonsupervisory ¢. Manager
. [b. Supervisory d. Executive

. {8. ROME TELEPHONE (OPM Courses only)
Area Code ; Number

4. HOME ADDRESS.(Number, Street, City, State, ZIP Code) (Compiste for OPM courses only)

6. ORGANIZATION MAILING ADDRESS (Branch-Division /Office/Bureau/Agency) 7. OFFICE TELEPHONE

Area Code { Number Extension

.- . ’ - .

8. CONTING Toa. POSITION TITLE/FUNCTION b. APPLICANT HANDI- 10. PAY PLAN/SERI TEP
ERTIAN OUS| vears | montns A o r oA . LAN/S ES/G“AQEIS

" SECTION B - TRAINING COURSE DATA

1la. NAME AND MAILING ADDRESS OF TRAINING VENDOR 'llb LOCATION OF TRAINING SITE  (/f same, merk box! l l N
{Numper, Street, City, State, ZIP Code! N

GSA, Office of. Operations (AR}, Rm 6010Lord Baltimore Clarion Hotel
W;a_e,]:u_n_%i-nn' DC 20405 Ba.l:_mm:e.._MD 21201

2. CATALDG/COURSE NUMBER 13. COURSE TITLE

PARTNERSHIP '87: ALLIANCE FOR EXCELLENCE

14. TRAINING PERIOD 15. NUMBER OF COURSE HOURS  [16. TRAINING CODES
16 digis) (4 digia) Code ‘feoae
Year (montn| Day |a. During duty : 0016 a. Purpose d. Speclai interest
a. Start 87111103 |b.Nonauty Io-Type - . Curricutum
b. Complete 87011 galeTora 0016 |e. Souree 1. Training-Priority
AGENCY USE ONLY . - :
SECTION C - ESTIMATED CQSTS AND BILLING INFORMATION SECTION D - RECOMMENDATION/CONCURRENCE
17. DIRECT COSTS AND APPROPRIATION/FUND CHARGEABLE 22 2. IMMEDIATE SUPERVISOR AREA CODE/TEL.NO./JEXTENSION
Amount {Noma and titie)
item Appropriation/fund
Dollars jICents
2. Tuition s % *See information|® S'GNATURE : } _ “~TT[BATE
©. Books or materiais below ' .
€. Other (_su:i'y) " 23 2. SECOND-LINE SUPERVISOR AREA CODE/TEL. NOVEXTENSION
(Name and titie}
. (Enter 4 gigits . .
In dollar °?|!'g$:"_ s 6. SIGNATURE [DATE
18. INDIRECT COSTS AND APPROPRIATION/FUND CHARGEABLE ]
© Amount .
item . Donars arte Appropriatio . . . . . . .
*Use this Training Authorization example to
4. Travel i L complete your agency training form. If you
:.o’::.::.(:mm, will be xn travel status, the tuition amount
: is $225. " If you will not be in travel status
| e (Balt:unore area attendees) , the tuition is §$175.
‘in goliar column ~
TOTAL is , When completing your training authorization,

19, ACT/OOCUMENT/PURCHASE ORDER/REQUISITION NO.| Please in¢lude your full name and organization
(1nclud1ng your position, office, bureau or

20.8-DIGIT STATION SYMBOL service, and agency). Your pay plan, series and
tEzsmpie 1234-8878) cmrmeep grade are important. Your telephone number wil:
21. BILLING INSTRUCTIONS  (Furnus nvorce fo, enable us to contact on attendance matters..

TRAINING FACILITY - Bills shoute e sent to office ina

GENERAL SERVICES ACMINISTRATICN GS4 FORM 2076 -Fev 1.82;
ThTV e s ea T EXCEOTION TO SF182 APPROVED 8Y N85S 885
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G175
General Services Administration
Office of Operations
Washington, DC 20405

August 12, 1987

Dear Mr. Donnelly:

Each year the General Services Administration (GSA) sponsors
a national "Partnership in Administration" training conference
for executives of Federal departments and agencies receiving our
support for supplies, office space, property management, and
voice and data communications. The conference provides a
positive environment for improving communication and
collaboration in areas of mutual concern.

GSA Administrator Terence C. Golden has invited all agency
heads to attend the fourth conference, "Partnership “87: Alliance
for Excellence," November 3-4 at Baltimore's Lord Baltimore
Clarion Hotel. The agenda will cover many initiatives that
directly impact the way your agency conducts its business.,

Space limitations necessitate allocating training slots.
Based on previous participation, your allocation of nominees to
invite is: two. I have enclosed a registration packet for you
to hand to each 1987 nominee. Using the registration guide and
samples, each nominee should complete the Registration Data
Sheet, Workshop Selection Schedule and Training Authorization.

As the agency lead official, please ensure proper completion
of forms and, in a single package, return all information on your
attendees to the Office of Operations (AR), General Services
Administration, Washington, DC 20405, Attention: PIA ‘87, by
September 18. We will preregister attendees and notify each of
the final schedule, workshop assignments, and conference details.

Please mark your calendar and plan to attend this year's
conference. If there are any questions, please phone Brent
Ekstrom in the Office of Customer Liaison on FTS 523-1200.

Sincerely,

Assoc1ate Administrator
Enclosures

Mr. William F. Donnelly
Deputy Director

for Administration
Central Intelligence Agency
Washington, DC 20505
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PARTNERSHIP 87': ALLIANCE FOR EXCELLENCE

CONFERENCE REGISTRATION GUIDE

We are pleased that you have elected to attend GSA's fourth
annual "Partnership in Administration" training conference.

This guide has been prepared for your review and ready reference,
and provides both general information and conference registration
requirements. :

GENERAL INFORMATION

Conference Location: Registration Fee:

Lord Baltimore Clarion Hotel 8175 for attendees not in
Baltimore and Hanover Streets travel status (Baltimore
Baltimore, Maryland 21201 - area registrants).

Phone: (301) 539-8400 $225 for attendees in

travel status (all other).

Conference Date: November 3-4, 1987

A copy of the proposed conference schedule is enclosed.

Questions regarding registration should be directed to
Brent Ekstrom, Office of Customer Liaison, on 523-1200.

REGISTRATION REQUIREMENTS

In order for GSA to arrange conference matters, please complete
the Registration Data Sheet, Workshop Selection Schedule and a
Training Authorization using the information and examples
provided in this guide.

Registration Data Sheet:

Complete sections A and B, as appropriate. This information will
be used by GSA to plan for your attendance at the conference
facility and to pre-register you for sleeping accommodations.

Workshop Selection Schedule:

Workshop sessions are designed so that you can tailor attendance
to your needs and interests. The conference features four
workshop "tracks". Each track has four workshop sessions. Using
the workshop descriptions, identify your first and second choices
in each track by entering 1 and 2 in the appropriate "squares" on
the workshop selection schedule. '

Declassified in Part - Sanitized Copy Approved for Release 2011/12/06 : CIA-RDP89G00643R001300030001-9
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Training Authorization:

An approved training authorization, which cites the funding for
your agency/office, is necessary for your attendance. See _
"Registration Fee" above to determine the approprlate "tuition"
cost to be entered. We have included a sample training
authorization (GSA Form 3076) to help you complete the form used
by your agency. Complete your training form in full, including
position title, office and agency name, telephone number, and
your pay grade and series. (Note: this tralnlng will be conducted
in FY1988. Training authorizations should cite the FY1988
appropriation/fund chargeable.)

Following completion of your registration forms, please
return the Registration Data Sheet, Workshop Selection
Schedule and approved Training Authorization to your
lead agency official. This official will return all
forms to GSA by September 18.

In October, GSA will send a letter to you with final conference
schedules, administrative details and workshop assignments.

Declassified in Part - Sanitized Copy Approved for Release 2011/12/06 : CIA-RDP89G00643R001300030001-9
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- PARTNERSHIP ’'87: ALLIANCE FOR EXCELLENCE

PROPOSED CONFERENCE SCHEDULE

Tuesday, NOVEM DT 3 s —

8:00 - 10:00 a.m.

10:00 a.m.

Registration and Displays and Hotel Mezzanine & Royale Suites '
Exhibits -
Audio-visual Presentation and. Calvert Baliroom

Introduction of GSA
Administrator

- 10:00 - 10:15 a.m.

Welcome

Terence C. Golden

10:15 - 11:30 a.m.

Keynote Speech

Buck Rodgers

11:30 - 11:45 a.m.

Administrative Announcements

11:45- 1:15 p.m.

Lunch and Day Care Panel

Paul Trause, Moderator
Cong. H. Nielson

1:30 - 2:45 p.m. Concurrent Workshops "~ Track 1
2:45 - 3:00 p.m. Break
3:00- 4:15 p.m. Concurrent Workshops Track 2

4:30 - 6:00 p.m.

Displays, Demonstrations and

Exhibits Mezzanine & Royale Suites
6:00 - 7:00 p.m. Reception Versailles Room
7:00 - 8:30 p.m. Dinner and Administrative

Excellence Awards

Calvert Ballroom

U.S. General Services Administration
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°

Proposed Conference Schedule (Continued)

Wednesday, NOVembe r 4 s —

8:00 - 5:15 am. Administrative Announéements o Calvert Ballroom
and Wake-up : '
8:15- 9:30 a.m. Concurrent Workshops ' Track 3
9:30 - 10:00 a.m. Break |
10:00 - 11:15 a.m. Concurrent Workshops | Track 4
11:30 - 12:00 noon The Partners Response Ron Keefer, Chm., FAMA

Jack Basso, Chm., Small Agency Group

12:00 - 1:30 p.m. Lunch The Honorable Edwin Meese
" Attorney General

1:30 - 2:30 p.m. Wellness and the Quality of Life Terence Golden, Moderator
for the Federal Employee George Allen, Chair, President's Council on
Physical Fitness

2:30 - 4:00 p.m. . Challenges and Commitments The Administrator and Commissioners

Closing Remarks

U.S. General Services Administration
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REGISTRATION DATA SHEET

This information will be used by GSA to plan for agency
attendance at the Baltimore conference facility. Please
complete Sections A and B, as appropriate.

I1f you are planning to attend any part or all of the conference,
complete all of Section A. 1If you will be staying overnight at
the conference facility, also complete Section B.:

SECTION A:

l. Full Name:

2. Position:

3. Office:

4. Agency:

5. Office Telephone: ( ) -
Pleése circle your response: Circle One
6. Will you be using a vehicle to ‘ Yes No
travel to the Conference?
7. Will you require parking facilities ' Yes No
for the vehicle?
8. Will you be traveling with other Yes No
conference attendee(s).
SECTION B
l. Do you plan to share your room with . Yes No

another conference attendee?
2. Your room preference is? _ Smoking / Nonsmoking

3. Do you wish a room modified for .
the handicapped? : Yes No

This information sheet should be returned with your training
authorization and workshop selection form.
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Tuesday

Wednesday

Track 1

Track 2
3:00-4:15

(2]
x N
[*3
g
o

Track 4
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UeD. WEnGral survives aunnusuation

Partnership ’87: Alliance for &

Concurrent Workshops

ijence
November 3-4, 1987

Public Bulldings Service

The Employee and the Work
Environment

Planning Layout and Design .
Location, Consolidation and Building
Amenities

Temperature, Lighting, Air Noise,
Privacy

Space Allocation Standards

Art in Federal Buildings

Quality Workplace Successes

& Failures

Long Range Planmng

1:30-2:45
[ I

National Capital Concerns

e Update on Last Year's Commitments
« Past Year's Accomplishments-

* FY 88 Plans

¢ Agency Areas of Concern

Public Bulldings Service

o Incentives and Disincentives: Choose
© Your Path .

Roles of OMB, GSA, Agencies in
Real Property Management

- Commitment

- Sharing the Savings

- Costs (i.e., alterations & furmture)
- Technical Assnstanoe

- Awards/Rewards

‘ Managing a Real Estate Program

e Space Planning & Requirements
Development

e Cost & Inventory Analysis

« Management Information Needs

.

L]

‘Performance Evaluation
Generic Real Property
Information System -

¢ ‘Funding Status of Delegations

" 20:00-11:15

Federal Supply Service

Travel and Transportation
Management

e Vehicle Consolidation Program
¢ Implementation of PL 99-272
« Transportation Programs

o Travel Programs

* Home to Work Legislation

Central Procurement Support

s Stockless Procurement

¢ Parallel Contracting/Backup
Contracting

Direct Deliveries

Electronic Purchasing

Systems Furniture

Preferred Sources vs. Mandatory

Supply and Personal Property

Support

e Sharing Automated Property
Management System/Uniform
Systems

Utilization and Surplus Sales -

o Industrial Funding—Why, How, &
When

Customer Supply Center Program
Commercial CSC Test

Use of Credn Cards in CSC'

Spoelnl Soulon
National Capital Concerns

¢ Update on Last Year's Commitments
e Past Year's Accomplishments

* FY 88 Plans

* Agency Areas of Concern

iy

Information Resources
Federal Telecommunications System

o FTS Intercity Service

e FTS 2000

e Aggregated Switch Procurement
(ASP)

e Washington Interagency
Telecommunications (WITS)

o Purchase of Telephones and Services
(POTS)

Information Resources Management

o Parallel Oversight Reviews

* IRM People Issues

* Regulatory Overhaul

* Belting on People vs. Paper
Products

* Desk Top Publishing

e Management of Data.

Speclal Sesslons
Executive Information Systems .

¢ System Development
e Applications

"o Product Sample

Cooperative Administrative Support
Unit (CASU)

« Site Expansion
* Lessons Learned
* Future Plans

Speclal Sesslons
Customer Agency Concerns

o |nformal discussion with
Terence C. Golden
Administrator, General
Services

Customer Agency Concerns

o Informal discussion with
Paul K. Trause, Deputy
Administrator, General
‘Services

Syt
1 %oel
3yoriL

SL:$-00:€

2 woesy

Aepsang

- Customer Agency Concerns

e Informal discussion with
Terence C. Golden
Administrator, General
Services

Reglonal Roundtable

o Informal discussion with
Regional Administrators
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Partnership '87:Alliance For Excellence Concurrent Workshops

RESERVATION FOR WORKSHOPS : ~ November 3-4, 1967

Inslructidns:
1. Select your first and second choices (by entering 1 and 2 in the appropriate boxes) for

each of the four tracks. (See Workshop Schedule for descriptions.)
2. Please return with the Standard Form 182 by September 18, 1987.

Public Bulldings Service Federal Supply Service Information Resources
[~ 9 The Employee and the Work Travel and Transportation Federal Tel Icati Sy Customer Agency Concerns - by
-3

Environment Management

TN
«
i} |
2 a
B special Sesslon i 2
National Capltal Concérns . Central Procurement Support lon Res: Manag Ci Agency C
~e D D D . ‘ D ™
55 . ) @
e K . A 8
— Eé e S S \ —— ?:J
] R LA —
Public Bulldings Service Speclal Sessions
° and Di i Choose Supply and Personal Property E ive Information Sy C Agency C ® ]
F" @ Your Path : . ' Support @3
19 © 3
a¥® e
& . .
g Special Session
2 Managing a Real Estate l"vogram National Capital Concerns Cooperative Admini i pport Regi diabl
Unit (CASU)
- . l:l D D 3
o . gz
- Eg - X
-3 &

--  Name Department or Agency Date
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S A. AGENCY CODE, AGENCY B. SCCUMENT CCNTROL NUMBER
' SUBELEMENT AND SUB- .
MITTING OFFICE NUMBER

- « REQUEST, AUTHORIZATION, AGREEMENT, (Example - xx-xx-xx2x]
A : AND CERTIFICATION OF TRAINING : _ C. REQUEST STATUS (Mark (x) onel
' INITIAL OR CORRECTION OR
RESUBMISSION CANCELLATION
S SECTION A= TRA'NEE INFORMATION - -
1. APPLICANT'S NAME (Last - Fire - Middie Inivial) - }2. SOCIAL SECURITY NO. 3. POSITION LEVEL  (Msrt ix) one!
B ' {a. Nonsupervisory]  [c. Manager
‘ ‘ : [b. Supervisory a. Executive
4. HOME ADDRESS. (Number, Street, City, State, ZIP Code) (Compiets for OPM courses only) _ . |s. AOME TELEPHONE (OPM Courses onty)

Area Code | Number

6. ORGANIZATION MAILING ADDRESS (Branch -Division /Otfice/Bureau/Agency) . 7. OFFICE TELEPHONE
: Area Code { Number Extension
. . B . R
. 9a. POSITION TITLE/FUNCTION b. APPLICANT HANDI- . PAY P R (4
8. CONTINUOUS[ vears | Montns ' | lﬁ RNt naner ] |10 PAY PLAN/SERIES/GRADE/STE
SERVICE : : : :

" SECTION B — TRAINING COURSE DATA

11a. NAME AND MAILING ADDRESS OF TRAINING VENDOR 116. LOCATION OF TRAINING SITE (1 same, merk tox/ L_l D
{Numoer, Street, City, State, 2IP Code) [ . . .
GSA, Office of Operations (AR), Rm 6010Lord Baltimore Clarion Hotel
Vla.sha.n%mn.._DLZ.QAD altimore, MD 21201
12. CATALOG/COURSE NUMBER 13. COURSE TITLE - . o
PARTNERSHIP '87: ALLIANCE FOR EXCELLENCE
14. TRAINING PERIOD 15. NUMBER OF COURSE HOURS  |16. TRAINING CODES
{6 digits) l‘di'iu'l Code Icoge
Year Montnl Day |{a. During duty {1 0016 a. Purpose d. Speclai Interest '
a. Start 87111103 |b-Nonduty b. Type - ¢, Curriculum
b. Compiete f7111104([¢c.TOTAL 0016 €. Source f. Training Priority
AGENCY USE ONLY - : '
SECTION C - ESTIMATED COSTS AND BILLING INFORMATION " SECTION D - RECOMMENDATION/CONCURRENCE
17. DIRECT COSTS AND APPROPRIATION/FUND CHARGEABLE 22 2. IMMEDIATE SUPERVISOR AREA CODE/TEL. NO./EXTENSION
Amoumt v {Narne and title)
item Appropriation/fund
Dotlars jCents
a. Tuition s % *See information B. SIGNATURE : . ‘ . DATE
. Books or materials below - )
c. Other (Specify) -] . 23 3. SECOND-LINE SUPERVISOR AREA CODE/TEL. NOJEXTENSION
(Namg and titia} .
d. (Enter 4 gigits ) .
tn dotiar columal 1, B SIGNATURE I'DAT:-:
18. INDIRECT COSTS AND APPROPRIATION/FUND CHARGEABLE )
. - Amount
ftem : Dollars Cents Appropriatio
*Use this Tralnlng Authorization example to
2 Travel o complete your agency training form. If you
:.;:;::::uel'w will be xn travel status, the tuition amount
: is $225. If you will not be in travel status
 SEE TR ) (Baltimore area attendees) , the tuition is $175.
‘in gotiar column ~
rotaL |s ) When completing your training authorization,

19. ACT/DOCUMENT/PURCHASE ORDER/REQUISITION NO.] Please include your full name and organization
(1nc1ud1ng your pocsition, office, bureau or

20.8-DIGIT STATION SYMBOL service, and agency). Your pay plan, series and
(Ecampie 12.34.8678) mmmpr grade are important. Your telephone number wil:
21, BILLING INSTRUCTIONS  (Furmisn iavocs 107 enable us. to contact on attendance matters..

TRAINING FACILITY - Bilis shoulc e sent to office ina

GENERAL SERVICES ACMINISTRATICN GS2 FORM 2075 .Fev 1.83;
TOmV e s e . EXCEPTION YO SF182 APPROVED 8Y N255 860
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